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Instructions to Bidder 

General 
The intent of this specification is to establish minimum requirements upon which solicitation of 
bids will be accepted for fall athletic awards, equipment, supplies and uniforms for the 
Montgomery Township School District. These specifications for the provision or performance 
of goods or services have been drafted in a manner to encourage free, open and competitive 
bidding. 

The Montgomery Township Board of Education will accept sealed bids until Thursday, 10:00 
a.m. June 5, 2025, in the office of the School Business Administrator/Board Secretary, 
Administration Building, 1014 Route 601, Skillman, New Jersey, 08558. Bids must be 
submitted on the standard proposal form in the manner designated therein and required by the 
specifications. Bids must be enclosed in sealed envelopes bearing the name of the bidder on the 
outside, clearly marked with the bid description and bid number, and addressed to Mr. Andrew 
Italiano, School Business Administrator/Board Secretary of the Montgomery Township Board of 
Education, 1014 Route 601, Skillman, New Jersey 08558. No bids, under any circumstances 
shall be accepted after the stated time in the "Advertisement". Any bidder who mails their bid 
accepts responsibility for any delay in delivery, including, but not limited to, delivery to wrong 
address. 

The bid opening will be held remotely. If you would like to attend the remote bid opening please 
contact Mr. Andrew Italiano, School Business Administrator at aitaliano@mtsd.us. A link will 
be forwarded to you prior to the bid opening, 

The bidder is required to complete all spaces called for on the proposal form. Omission of any 
information will result in the bidder's proposal being considered as non-responsive. 

At the time of the opening of the bids, each bidder will be presumed to have examined and to be 
thoroughly familiar with the specifications (including all Addenda). The failure of or omission 
of any bidder to receive or examine the instruction documents or specifications, the work to be 
performed and materials to be furnished shall in no way relieve such bidder from obligation in 
respect to the bid. No consideration will be given for any misunderstanding as to the work, cost, 
and materials required, it being mutually understood that the tender of the bid carries with it 
agreement to this and other obligations set forth in the specifications and requirements. 

In the event there is a discrepancy between the unit price and the extended total, the unit price 
shall govern. The Board of Education reserves the right to increase/decrease quantities at the 
accepted unit prices for the time period specified. Prices shall include proper packing and inside 
delivery F.O.B. destination to the Montgomery Township Board of Education's designated 

mailto:aitaliano@mtsd.us


points. If delivery in not made within sixty (60) days after receipt of order, unless otherwise 
noted, the Montgomery Township Board of Education reserves the right to cancel the order and 
award to the next lowest responsible bidder. Bid prices are firm and cover the period designated 
in the Specification/Price Sheet and Proposal Form. 

Failure to change the description as indicated shall be interpreted to mean that the bidder intends 
to furnish the particular make of article called for in these specifications and the Montgomery 
Township Board of Education shall insist upon delivery of the specified item. When the 
specifications list more than one manufacturer for a specified item, the bidder is required to 
indicate which manufacturer and number listed he intends to furnish. Where the bidder to the 
contrary makes no indications, it is to be understood that the bidder can supply all the brands 
listed in the specifications. 

All supplies or services are subject to examination by agents designated by the Board of 
Education. The Board of Education shall reserve the right to reject any and all products that do 
not meet the specifications. The supplier shall pick up any rejected product immediately and 
promptly replaced with a product, which meets all specifications. 

The Board of Education shall award the contract or reject all bids within such time as may be 
specified in the invitation to bid, but in no case more than 60 days, except that the bids of any 
bidders who consent thereto may, at the request of the Board of Education, be held for 
consideration for such longer period as may be agreed (18A:18A-36, a.). The Board of 
Education reserves the right to reject all bids pursuant to N.J.S.18A:18A-22. Bidders are 
required to comply with the requirements of the Public Schools Contracts Law, N.J.S.A. 
18A:18A-1, et seq., P.L. 1975, C. 127 (N.J.A.C. 17.27). 

American Goods, Brand Names, Proprietary Goods or Services, Etc. 
All contracts for work for which the Montgomery Township Board of Education will pay any 
part of the cost or work which by contract will ultimately own and maintain, that only 
manufactured and farm products of the United States, wherever available, be used in such work 
(N.J.S.A.18A: 18A-20). 

The vendor shall maintain all documentation related to products, transactions or services under 
the contract for a period of five (5) years from the date of final payment. Such records shall be 
made available to the New Jersey Office of the State Comptroller upon request (N.J.S.A. 
52:15C-10/N.J.A.C. 17:44-2.2). 

Whenever a "brand name" is stated in all cases "brand name or equivalent" is implied except that 
if the goods or services to be provided or performed are proprietary, such goods or services may 
be purchased stipulating the proprietary goods or services in the bid specification when the 
special need for such copyrighted proprietary goods or services is directly related to the 
performance, completion or undertaking of the purpose for which the contract is to be awarded 
(N.J.S.A.18A: 18A-15). 

In the performance of the work the vendor and all subcontractors shall use domestic materials. 
But if the Montgomery Township Board of Education finds that in respect to some particular 
domestic materials it is impracticable to make such requirement or that it would unreasonably 
increase the cost, an exception shall pe granted. 



Interpretation and Addenda 
Clarifications, request for interpretation or questions will be accepted no later than ten (10) days, 
Saturday, Sundays, or holidays excepted, prior to the date for the acceptance of bids and shall be 
forwarded to Mr. Andrew Italiano, School Business Administrator/Board Secretary, 
Montgomery Township Board of Education, 1014 Route 601, Skillman, New Jersey, 08558. 
Any and all such clarifications, interpretations, answers to questions and any supplemental 
instructions will be sent in the form of written addenda to the specifications to any person who 
submitted a bid or who has received a bid package in one of the following ways (a) in writing by 
certified mail, (b) by certified facsimile transmission, meaning that the sender's facsimile 
machine produces a receipt showing date and time of transmission and that the transmission was 
successful or ( c) by a delivery service that provides certification of delivery to the sender. 

Notice of all addendums shall be published no later than seven (7) days, Saturday, Sundays and 
holidays excepted, prior to the date for acceptance of bids, in an official newspaper of the 
Montgomery Township Board of Education and be provided to any person who submitted a bid 
or who has received a bid package will be forwarded to the prospective bidders in one of the 
following ways (a) in writing by certified mail, (b) by certified facsimile transmission, meaning 
that the sender's facsimile machine produces a receipt showing date and time of transmission and 
that the transmission was successful or ( c) by a delivery service that provides certification of 
deliverytothesender(N.J.S.A.18A:18A-21 c.1). 

Failure of any bidder to whom addenda is sent fails to receive such addenda shall not relieve any 
bidder from any obligation under his bid submitted; all addenda so issued shall become part of 
the contract document. Failure of the Montgomery Township Board of Education to obtain a 
receipt when good faith notice is sent or delivered to the address or telephone facsimile number 
on file shall not be considered failure by the Board of Education to provide notice. 

Challenges 
Any prospective bidder who wishes to challenge a bid specification shall file such challenges in 
writing with Mr. Andrew Italiano, School Business Administrator/Board Secretary, 
Montgomery Township Board of Education, 1014 Route 601, Skillman, New Jersey, 08558, no 
less than three (3) business days prior to the opening of bids. Challenges filed after that time 
shall be considered void and have no impact on the Board of Education or the award of a 
contract (N.J.S.A. 18A:18A-15). 

Statutory and Other Requirements 

Mandatory Affirmative Action Certification 
No firm may be issued a contract unless it complies with the affirmative action provisions of 
N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq. as administered by the Division of 
Purchase & Property Contract Compliance and Audit Unit (Division) and provided below. The 
contract will include the language included as Exhibit A in this specification. 

Goods, Professional Services and General Service Contracts 

Each contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 



1. A Letter of Federal Approval indicating that the contractor is under an existing 
federally approved or sanctioned affirmative action program. A copy of the approval 
letter must be provided by the contractor to the Public Agency and the Division. This 
approval letter is valid for one year from the date of issuance. 

2. A Certificate of Employee Information Report (hereafter "Certificate"), issued in 
accordance with N.J.A.C. 17:27 et seq. The contractor must provide a copy of the 
Certificate to the Public Agency as evidence of its compliance with the regulations. The 
Certificate represents the review and approval of the contractor's Employee Information 
Report, Form AA-302 by the Division. 

3. The successful contractor shall complete an Initial Employee Report, Form AA-302 
and submit it to the Division with a check or money order for $150.00 made payable to 
"Treasurer, State ofNJ" and forward a copy of the Form to the Public Agency. Upon 
submission and review by the Division, the Report shall constitute evidence of 
compliance with the regulations. 

Americans with Disabilities Act of 1990 
The Act prohibits discrimination on the basis of disability by public entities in all services, 
programs and activities provided or made available by public entities. If awarded the contract, 
the contractor is required to comply with requirements related to the Americans with Disabilities 
Act as provided in this specification. The contractor is obligated to comply with the Act and to 
hold the owner harmless for any violations committed under the contract. 

New Jersey Anti-Discrimination 
The contract for this proposal shall require, if the bidder is awarded a contract or subcontract for 
the purposes of the contract, the bidder or anyone working for the bidder or contractor or 
subcontractor, agrees that they will not discriminate against any person who is qualified and 
ready to perform the work or, by reason of race, creed, color, national origin, ancestry, marital 
status, gender identity or expression, affectional or sexual orientation or sex and agrees to abide 
by all anti-discrimination laws including but not limited to N.J.S.A. 10:2-1 as provided in this 
specification, New Jersey Anti-Discrimination Provisions N.J.S.A. 10:2-1 et seq. 

Bid Security/Guarantee; Bid Bond, Cashier's Check or Certified Check 
Bidder shall submit with the bid a certified check, cashier's check or bid bond in the amount of 
ten percent (10%) of the total price bid, but not in excess of $20,000, payable to the Montgomery 
Township Board of Education. 

When submitting a Bid Bond, it shall contain Power of Attorney for full amount of Bid Bond 
from a surety company authorized to do business in the State ofNew Jersey. All bid bonds 
submitted must be signed and witnessed with original signatures. The Montgomery Township 
Board of Education will not accept facsimile or rubber stamp signatures on the bid bond. Failure 
to sign the bid bond by either the Surety or Principal shall be deemed cause for rejection of the 
bid. The Attorney-in-Fact who executes the bond on behalf of the surety shall affix to the bond a 
certified and current copy of the Power of Attorney. (Please note: The name, address and phone 
number of the Bond Underwriter as well as the Bond Number shall be included with all bonds 
submitted to the Montgomery Township Board of Education.) 



The check or bond of the unsuccessful bidder(s) shall be returned pursuant to N.J.S.A. 18A:18A-
36. The check or bond of the bidder to whom the contract is awarded shall be retained until a 
contract is executed and the required performance bond or other security is submitted. The 
check or bond of the successful bidder shall be forfeited if the bidder fails to enter into a contract 
pursuant to N.J.S.A.18A:18A-24. 

Failure to submit a bid guarantee shall result in rejection of the bid. Uncertified business checks, 
personal checks or money orders are not acceptable and shall also result in rejection of the bid. 

Statement of Ownership Disclosure Certification 
N.J.S.A. 52:25-24.2 provides that no business organization, regardless of form of ownership 
shall be awarded any contract for the performance of any work or the furnishing of any goods 
and services, including construction bids, unless, prior to the receipt of the bid or accompanying 
the bid of said business organization, bidders shall submit a statement setting forth the names and 
addresses of all persons and entities that own ten percent or more of its stock or interest of any 
type at all levels of ownership. The disclosure shall be continued until names and addresses of 
every non-corporate stockholder, and individual partner, and member, exceeding the ten percent 
ownership, has been listed. Disclosure must also be provided for individual stockholders who 
own more than 10 percent, if the business is owned by a publicly owned corporation. In this 
case, disclosure is met by providing a web link or reference to a US Security Exchange 
Commission (or similar foreign regulator for a non-US corporation) ownership filing statement. 

The included Statement of Ownership shall be completed and attached to the proposal. This 
requirement applies to all forms of business organizations, including, but not limited to, 
corporations and partnerships, publicly-owned corporations, limited partnerships, limited 
liability corporations, limited liability partnerships, sole proprietorship, and Subchapter S 
corporations. Failure to submit a disclosure document shall result in rejection of the proposal as 
it cannot be remedied after proposals have been opened. 

Not-for-profit entities should fill in their name, check the not-for-profit box, and certify the form. 
No other information is necessary. 

Non-Collusion Affidavit 
The Non-Collusion Affidavit, which is part of these specifications, shall be properly executed 
and submitted with the bid proposal. 

State of New Jersey Business Registration Certificate 
Pursuant to N.J.S.A. 52:32-44, a Contracting Agency is prohibited from entering into a contract 
with an entity unless the bidder/proposer/contractor, and each subcontractor that is required by 
law to be named in a bid/proposal/contract has a valid Business Registration Certificate on file 
with the Division of Revenue and Enterprise Services within the Department of the Treasury. 

Prior to contract award or authorization, the contractor shall provide the Contracting Agency 
with its proof of business registration and that of any named subcontractor(s). 



Subcontractors named in a bid or other proposal shall provide proof of business registration to 
the bidder, who in tum, shall provide it to the Contracting Agency prior to the time a contract, 
purchase order, or other contracting document is awarded or authorized. 

During the course of the contract performance: 

1. The contractor shall not enter into a contract with a subcontractor unless the 
subcontractor first provides the contractor with a valid proof of business registration. 

2. The contractor shall maintain and submit to the Contracting Agency a list of 
subcontractors and their addresses that may be updated from time to time. 

3. The contractor and any subcontractor providing goods or performing services under the 
contract, and each of their affiliates, shall collect and remit to the Director of the Division 
of Taxation in the Department of the Treasury, the use tax due pursuant to the Sales and 
Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property 
delivered into the State. Any questions in this regard can be directed to the Division of 
Taxation at (609) 292-6400. Form NJ-REG can be filed online at 
http:/ /www.state.nj.us/treasury/revenue/busregcert.shtml. 

Before final payment is made under the contract, the contractor shall submit to the Contracting 
Agency a complete and accurate list of all subcontractors used and their addresses. 

Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business 
registration as required, or that provides false business registration information, shall be liable 
for a penalty of $25.00 for each day of violation, not to exceed $50,000.00, for each proof of 
business registration not properly provided under a contract with a contracting agency. 

Emergency Purchases or Contracts - For purchases of an emergent nature, the contactor shall 
provide its Business Registration Certificate within two weeks from the date of purchase or 
execution of the contract or prior to payment for goods or services, whichever is earlier. 

The requirement that a contractor provide proof of business registration or providing the 
contracting agency with sufficient information for the contracting agency to verify proof of 
registration of the contractor or named subcontractors must be submitted to the Purchasing 
Department by 12:00 Noon on the third Wednesday of each month. Failure to comply with this 
request will result in the rejection of your bid or request for proposal. 

W-9, Request for Taxpayer Identification Number and Certification 
The W-9, Request for Taxpayer Identification Number and Certification, is requested by the 
Montgomery Township Board of Education. 

Political Contribution Disclosure (Pay-to-Play) 
In accordance with c. 271, L. 2005, the Montgomery Township Board of Education will require 
from all business entities submitting proposals, or with whom the Board is negotiating or 
considering an appointment, a list of political contributions (as defined below) made by the 
entity (including certain company officials and their spouses) during the preceding 12-month 
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period, along with the date and amount of each contribution and the name of the recipient ofeach 
contribution. This requirement will be strictly enforced with respect to all covered contracts, 
including appointments at the annual reorganization meeting of the Board. The list must 
accompany your proposal or must be provided no later than ten (10) days prior to the Board's 
approval of the contract. 

This requirement applies to individuals as well as to any form of business entity. The only 
exceptions are for the following: 

1. Contracts having an anticipated value of $17,500.00 or less are exempted; and 
2. Emergency contracts are exempted. 

It is your responsibility to prepare and file the list of political contributions and to make certain 
that the list complies with the law. Your failure to do so will preclude consideration of your 
appointment or contract for services. Please be advised that the political contributions list you 
submit to the Montgomery Township Board of Education must include all contributions made to 
any State, county or municipal committee of any political party; to any legislative leadership 
committee; to any candidate committee of a candidate for, or holder of, an elective office of this 
Board of Education and of any other public entity located in Somerset County or located in the 
16th Legislative District. 

You are obligated to file an annual disclosure statement on political contributions with the New 
Jersey Election Enforcement Commission if you receive contracts in excess of $50,000.00 from 
public entities in a calendar year. Business entities are responsible for determining if filing is 
necessary. Additional information on this requirement is available from ELEC at 888-313-3532 
or at www.elec.state.nj.us. 

Disclosure of Investment Activities in Iran 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or 
otherwise proposes to enter into or renew a contract must complete the certification enclosed in 
the bid to attest, under penalty of perjury, that the person or entity, or one of the person or 
entity's parents, subsidiaries, or affiliates, is not identified on a list created and maintained by the 
Department of the Treasury as a person or entity engaging in investment activities in Iran. If the 
District finds a person or entity to be in violation of the principles which are the subject of this 
law, they shall take action as may be appropriate and provided by law, rule or contract, including 
but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the 
party in default and seeking debarment or suspension of the person or entity. 

Federal Clean Air Act 
The contractor providing service shall, in all aspects, comply with the Federal Clean Air Act. 
This is to say that the contractor's service personnel are to be thoroughly and properly trained, 
equipped, and keep all proper records for compliance with the Act. The contractor shall take all 
necessary steps to insure that all work done for the Board of Education is done in compliance 
with the Federal Clean Air Act. The service companies shall furnish to the Board of Education 
copies of all training and service as well as other necessary documentation as proof of 
compliance with the law if applicable. 

www.elec.state.nj.us
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The New Jersey Worker and Community Right to Know Act 
The manufacturer or supplier of chemical substances or mixture shall label them in accordance 
with the New Jersey Worker and Community Right to Know Law (N.J.S.A. 34:SA-1 et seq. and 
N.J.A.C. 8:59-2 et seq.). Containers that the law and rules require to be labeled shall show the 
Chemical Abstracts Service number of all the components of the substance or mixture and the 
chemical name. The manufacturer and supplier must properly label each container. Further, all 
applicable Material Safety Data Sheets (MSDS) - hazardous substance fact sheet - must be 
furnished. General information and labeling assistance can be found on the New Jersey 
Department of Health and Senior Services Right to Know Program website at: 
www.nj.gov/health/eoh/rtkweb/. 

Harassment, Intimidation and Bullying ("Anti-Bullying Bill of Rights Act") 
Pursuant to P.L. 2010, c.122, all contracted service providers, defined as any organization that is 
a party to a contract or agreement for services with the Board, and all employees of contracted 
service providers are required to comply with the provisions of the District's anti-bullying 
policy. Contracted service providers and their employees shall verbally report any act of 
harassment, intimidation or bullying of a student on the same day on which the act was 
witnessed, or on the same day on which reliable information that a student has been subject to 
harassment, intimidation or bullying was received, and shall report the same in writing within 
two (2) school days. All verbal and written reports of harassment, intimidation or bullying of a 
student shall be made to the school principal or to any school administrator or safe schools 
resource officer. 

Reports may be made anonymously in accordance with the reporting procedure as set forth in the 
anti-bullying policy. The District shall provide to all contracted service providers and their 
employees a copy of the District's anti-bullying policy and information regarding the policy. 

Award 
The contract will be awarded to the responsible bidder submitting the lowest proposal complying 
with the conditions of the Specifications, provided their bid is reasonable and it is to the interest 
of the Board to accept it. A wards shall be made on each item, and group of items or for the 
entire bid, whichever the Board deems as being in its best interest. The bidder to whom the 
award is made will be notified at the earliest practical date. 

Payment 
The terms of payment, under which bids are solicited and to which all bidders offering proposals 
under these specifications agree, are: Net cash upon proper presentation of the amount stated in 
the contract and covered by formal order and necessary action by the Board of Education. 
Billings are to be made for only that part of the order, which is completed. 

www.nj.gov/health/eoh/rtkweb


Termination of Contract 
If, through any cause, the successful bidder shall fail to fulfill in a timely and proper manner 
obligations under this contract or if the contractor shall violate any of the requirements of this 
contract, the owner shall thereupon have the right to terminate this contract by giving written 
notice to the contractor of such termination and specifying the effective date of termination. 
Such termination shall relieve the owner of any obligation for balances to the contractor of any 
sum or sums set forth in the contract. Notwithstanding the contractor shall not be relieved of 
liability of the owner for damages sustained by the owner by virtue of any breach of the contract 
by the contractor and the owner may withhold payments to the contractor for the purpose of 
compensation until such time as the exact amount of the damage due the owner from the 
contractor is determined. 

The contractor agrees to indemnify and hold the owner harmless from any liability to 
subcontractors/suppliers concerning payment for work performed or goods supplied arising out 
of the lawful termination of the contract by the owner under this provision. In the case of default 
by the successful bidder, the owner may procure the articles or services from other sources and 
hold the successful bidder responsible for the excess cost. 



MONTGOMERY TOWNSIDP BOARD OF EDUCATION 
1014 ROUTE 601 

SKILLMAN, NEW JERSEY 08558 
PHONE: (609) 466 - 7601 

FAX: (609) 466 - 0944 

Statutory Requirements 

Mandatory Affirmative Action Certification 
No firm may be issued a contract unless it complies with the affirmative action provisions of 
N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq. as administered by the Division of 
Purchase & Property Contract Compliance and Audit Unit (Division) and provided below. The 
contract will include the language included as Exhibit A in this specification. 

Goods, Professional Services and General Service Contracts 

Each contractor shall subinit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 

1. A Letter of Federal Approval indicating that the contractor is under an existing 
federally approved or sanctioned affirmative action program. A copy of the approval 
letter must be provided by the contractor to the Public Agency and the Division. This 
approval letter is valid for one year from the date of issuance. 

2. A Certificate of Employee Information Report (hereafter "Ce1tificate"), issued in 
accoi·dance with NJ.AC. 17:27 et seq. The contractor must provide a copy of the 
Certificate to the Public Agency as evidence of its compliance with the regulations. The 
Certificate represents the review and approval ofthe contractor's Employee Information 
Report, Form M-302 by the Division. 

3. The successful contractor shall complete an Initial Employee Report, Form AA-302 
and submit it to the Division with a check or money order for $150.00 made payable to 
"Ti:easurei·, State of NJ" and forward a copy of the Form to the Public Agency. Upon 
subrt1issio11 and review by the Division, the Report shall constitute evidence of 
compliance with the regulations. 

State ofNew Jersey Business Registratioi1 Certificate 
Pursuant to N.J.S.A. 52:32-44, a Contracting Agency is prohibited from entering into a contract 
with an entity unless the bidder/proposer/contractor, and each subcontractor that is required by 
law to be named in a bid/proposal/contract bas a valid Business Registration Ce1iificate on file 
with the Division of Revenue and Enterprise Services within the Department of the T.t;easury. 

Prior to contract award or authorization, the contractor shall provide the Contracting Agency 
with its proof ofbusiness registration and that of any named subcontractor(s). 

Subcontractors named in a bid or other proposal shall provide proof of business registration to 
the bidder, who in turn, shall provide it to the Contracting Agency prior to the time a contract, 
purchase order, or other contracting document is awarded or authorized. 



Statutory Requirements (cont'd) 

State ofNew Jersey Business Registration Ce1tificate (cont'd) 

During the course of the contract performance: 

1. The contractor shall not enter into a contract with a subcontractor unless the 
subcontractor first provides the contractor with a valid proof of business registration. 

2. The contractor shall maintain and submit to the Contracting Agency a list of 
subcontractors and their addresses that may be updated from time to time. 

3. The contractor and any subcontractor providing goods or performing services under the 
contract, and each of their affiliates, shall collect and remit to the Director of the Division 
of Taxation in the Department of the Treasury, the use tax due pursuant to the Sales and 
Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property 
delivered into the State. Any questions in this regard can be directed to the Division of 
Taxation at (609) 292-6400. Form NJ-REG can be filed online at 
http:/ /www.state.nj.us/treasury/revenue/busregcert.shtml. 

Before final payment is made under the contract, the contractor shall submit to the Contracting 
Agency a complete and accurate list of all subcontractors used and their addresses. 

Pursuaiit to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business 
registration as required, or that provides false business registration information, shall be liable 
for a penalty of$25.00 for each day of violation, not to exceed $50,000.00, for eachproof of 
business registration not properly provided under a contract with a contracting agency. 

Emergency Purchases or Contracts - For purchases of an emergent nature, the contactor shall 
provide its.Business Registration Ce1tificate within two weeks from the date ofpurchase or 
execution of the contract or prior to payment for goods or services, whichever is earlier. 

The requirement that a contractor provide proof of business registration or providing the 
contracting agency with sufficient infonnation for the contracting agency to verify proof of 
registration of the contractor or named subcontractors must be submitted to the Purchasing 
Department by 12:00 Noon on the third Wednesday of each month. Failure to comply with this 
request will result in the rejection ofyour bid or request for proposal. 

W-9. Request for Taxpayer Identification Number and Certification 
The W-9, Request for Taxpayer Identification Number and Certification, is requested by the 
Montgomery Township Board of Education. 

Political Contribution Disclosure (Pay-to-Play) 
In. accordance with c. 271, L. 2005, the Montgomery Township Board of Education will require 
from all business entities submitting proposals, or with whom the Board is negotiating or 
considering an appointment, a list of political contributions (as defined below) made by the 
entity (including certain company officials and their spouses) during the preceding 12-month 
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Statutory Requirements (cont'd) 

Political Contribution Disclosure (Pay-to-Play) (cont'd) 
period, along with the date and amount of each contribution and the name of the recipient of each 
contribution. This requirement will be strictly enforced with respect to all covered contracts, 
including appointments at the annual reorganization meeting of the Board. The list must 
accompany your proposal or must be provided no later than ten (10) days prior to the Board's 
approval of the contract. 

This requirement applies to individuals as well as to any form of business entity. The only 
exceptions are for the following: 

1. Contracts having an anticipated value of $17,500.00 or less are exempted; and 
2. Emergency contracts are exempted. 

It is your responsibility to prepare and file the list of political contributions and to make certain 
that the list compiies with the law. Your failure to do so will preclude consideration of your 
appointment or contract for services. Please be advised that the political contributions list you 
submit to the Montgomery Township Board of Education must include all contributions made to 
any State, county or municipal committee of any political party; to any legislative leadership 
committee; to any candidate committee of a candidate for, or holder of, an elective office of this 
Board of Education and of any other public entity located in Somerset County or located in the 
16th Legislative District. 

You are obligated to file an annual disclosure statement on political contributions with the New 
Jersey Election Enforcement Commission ifyou receive contracts in excess of $50,000.00 from 
public entities in a calendar year. Business entities are responsible for determining if filing is 
necessary. Additional information on this requirement is available from ELEC at 888-313-3532 
or at www.elec.state.nj.us. 

Disclosure of Investment Activities in Iran 
Pursuant to Public Law 2012, c, 25, any person or entity that submits a bid or proposal or 
otherwise proposes· to enter into·or renew a contract must complete the certification enclosed in 
the bid to attest, under penalty ofpe1jury, that the person or entity, or one of the person or 
entity's parents, subsidiaries, or affiliates, is not identified on a list created and maintained by the 
Department of the Treasury as a person or entity engaging in investment activities in Iran. If the 
District finds a person or entity to be in violation of the principles which are the subject of this 
law, they shall talce action as may be appropriate and provided by law, rule or contract, including 
but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the 
party in default and seeking debarment or suspension of the person or entity. 

3 
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Montgomery Township Board of Education 
1014 Route 601 

Skillman, New Jersey 08558 

Please complete and submit the following information so we can verify and update our records so our 
purchase orders and remittance are forwarded to the proper addresses. 

Purchase Order Mailing Address: Remit to Address: 

Vendor Name 

Address Line 1 

Address Line 2 

C_ity 

State 

Zip 

Contact 

Phone# 

Fax# 

E-mail 



(REVISED 1/16) 

EXHIBIT A 
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A.10:5-31 et~- (P.L.1975, c.127) N.J.A.C. 17:27 et seq. 
GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 
employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and 
gender identity or expression, the contractor will ensure that equal employment opportunity is afforded to such applicants 
in recruitment and employment, and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affection-al or sexual orientation, gender identity or expression, 
disability, nationality or sex. Such equal employment opportunity shall include, but not be limited to the following: 
employment, up-grading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay 
or other forms of compensation; and selection for training, including apprentice-ship. The contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting fo1th provisions of this nondiscrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on 
behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex. 

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a 
notice, to be provided by the agency contracting officer, advising the labor union of the contractor's commitments under 
this chapter and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer 
pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities 
Act. 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in 
accordance with N.J.A.C. 17:27-5.2. 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited 
to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the 
basis of age, race, creed, col-or, national origin, ancestry, marital status, affectional or sexual orientation, gender.identity 
or expression, disability, nationality or sex, and that it will discontinue the use of any recruitment agency which engages 
in direct or indirect discriminatory practices. 

The contractor or subcontractor agree~ to· revise any of its testing procedures, if necessary, to assure that all personnel 
testing conforms with the principles of job related testing, as established by the statutes and court decisions of the State of 
New Jersey and as established by applicable Federal law and applicable Federal court decisions. 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures 
relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, 
race; creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex, consistent with the statutes and cou1t decisions of the State ofNew Jersey, and applicable 
Federal law and applicable Federnl court decisions. 

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services 
contract, one ofthe following three documents: 

• Letter of Federal Affirmative Action Plan Approval; 



--- ---

---

• Certificate of Employee Information Rep01t; or 
• Employee Information Rep01t Form AA-302 (electronically provided by the Division and distributed to the public 

agency through the Division's website at http://www.state.11j.us/treasury/co11tract_complia11ce/. 

The contractor and its subcontractors shall furnish such repo1ts or other documents to the Division of Purchase & 
Prope1ty, CCAU, EEO Monitoring Program as may be requested by the office from time to time in order to carry out the 
purposes ofthese regulations, and public agencies shall furnish such information as may be requested by the Division of 
Purchase & Property, CCAU, EEO Monitoring Program for conducting a compliance investigation pursuant to N.J.A.C. 
17:27-1.1 etseq. 

This form is a summa1y of the successful contractor's requirement to comply with the requirements ofN.J.S.A. 10:5-31 
and N.J.A.C. 17:27 ill seq. 

The successful contractor shall submit to the public agency, the EEO/AA evidence with your proposal or after notification 
of award but prior to execution of goods, professional services and general services contract, one of the following three 
documents as forms of evidence; 

(a) A Letter of Federal Approval indicating that the contractor is under an existing federally approved or sanctioned 
affirmative action program. A copy o:( the approval letter must be provided by the contractor to the Pu~Iic . 
Agency and the Division. This approval letter is valid for one year from the date of issuance. Or, 

___ Yes __ No 

(b) A Certificate ofEmployee Information Repo1t, issued in accordance with N.J.A.C. 17:27 et seq. The contractor 
m1.1st provide a copy of the Ce1tificate to the Public Agency as evidence of its compliance with the regulations. 
The Ce1tificate represents the review and approval of the contractor's Employee Information Repo1t, Form 
AA-302 by the Division. Or, 

Yes No 

(c) The successful contractor shall complete an Initial Employee Report, Form AA-3 02, submit it to the Division and 
forward a copy of the form to the Public Agency. 

Yes ___ No 

Ifyou answered NO to the questions above, Form AA-302 can be electronically provided by the Division and distributed 
to the public agency through the Divisio11s website: www.state.nj.us/treasury/contract compliance along with the 
required check in the amount of$150.00 payable to The Treasurer, State of New Jersey, this fee in non-refundable. Upon 
submission and review by the Division, the Rep01t shall constitute evidence of compliance with the regulations. 

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements ofN.J.S.A. 
10:5-31 and N.J.A.C. 17:27 et~ and agrees to furnish the required forms of evidence. The undersigned contractor 
further understands that his/her proposal shall be rejected as non-responsive if said contractor fails to comply with the 
requirements ofN.J.S.A. 10:5-31 and N.J.A.C. 17:27. ill~~ 

Company Name____________________________ 

Name--------------------------------(Print) 
Signature______________________________ 

Title-------------- Date--------------
Ifyour Letter ofFederal Affirmative Action Plan Approval or your State ofNew Jersey Certificate ofEmployee 

Information Report is available, please attach to this document. 

https://of$150.00
www.state.nj.us/treasury/contract
http://www.state.11j.us/treasury/co11tract_complia11ce


. -
Registering A Business. with the New Jersey Department of the Treasu~y 

Business organizations or individuals doing business in New Jersey ar; requ:ired to register with the 
Department of the Treasury, Division of Revenue. Registration is free and is a one-time action - there are 
no·fees to register. However, you should update your contact and t~x eligibility information as needed. 
Registration is required to conduct most business with any state, county, municipal, local board of 

( education, charter school, county college, authority, or state college or university. The contracting agency 
•may be required to have a copy of the "proof of registration certificate" submitted as part of a public bid 
or prior to issuing a purchase ordir. .-

To register: Businesses must complete Form NJ-REG and submit it to the Division ofRevenue. The 
form can be :fi~ed form online or by mailing a paper form to the pivision. Online filing is strongly 
encouraged. 

► Register online at·www.nj.gov/treasury/revenue/taxreg.htm. Click the "online" link and then 
select "Register for Tax and Employer Purposes." 

► Download the paper fortn and h,1structions at www.nj.gov/treasury/revenue/reypmt.htm. 

► Call the Division at 609-292-1730 to have a form mailed to you. 

► Write to the Division at: Client Registration Bureau, PO Box 252, Trenton, NJ 08646-0252. 

Note: Ifyou operate a corporation, limited partnership, limited liability company or limited liability partnership, before 
registering, you must obtain legal authority to operate in the State ofNew Jersey. Generally, this is accomplished by filing an 
original business certificate with the Division of Revenue, such as a Certificate ofIncorporation or Fonnation. For more 
information on this subject, visit www.nj.gov/treasury/revemte/filecerts.htm, or qall 609-292-9292. _ 

Registering as an individual: Thl;lre.i§ a simplified registration process for individuals doing business 
with any New Jersey government agency. The form (NJ-REG-A) may be on the back of this form. If not, 
it can be downloaded fi:om the web at www.nj.gov/treasury/revenue/pdforms/rega.pdf. To obtain a copy 
by mail, call 609-292-1730, or write to the Division at the Client Registration Bureau, PO Box 252, 
Trenton, NJ 08646-0252. 

•Questions aQout the registration process? Call 609-292-1730 or submit by e-mail at 
www.nj.gov/treasury/revenue/revcontact.htl'nl. • 

How do I receive the proof of registration certificate? 
► New registrants. Whet). qonipleting_F'.orm NJ-REG, make sure_ you answer "Yes" to the 

contractor/sub-contractor question (Online - Item 1i; Paper Fonn - Item 18). The Division of 
Revenue will mail the certificate to the mailing address you supply on your regi~trap.on form. 

► Previously Registered Businesses. Call 609-292-t730 a~d select option 3. The Division of 
Reveµue's service agents will take your order and mail you a certificate. Please allow 7 to 10 
working days to receive your certificate. Alternately, you may visit the Division's Client 
Regi~tration Bureau in person and request a certificate. The address is 847 Roebling Avenue, 
Trenton, NJ 08611. Service desk hours are 8:30am to 4pm, weekdays, excluding holidays. 

' 
What infonhation does the proof of registration contain? The certificate displays the following 
information: Business Name, Trade Name (If Applicable), Tax Payer ID (Usually the Employer 
Identification Number), Business Address, Contractor Certification Number (State Issued), Certification 
Issuance Date, Effective Date (Business Start Date Entered on Form NJ-REG). 

https://regi~trap.on
www.nj.gov/treasury/revenue/revcontact.htl'nl
www.nj.gov/treasury/revenue/pdforms/rega.pdf
www.nj.gov/treasury/revemte/filecerts.htm
www.nj.gov/treasury/revenue/reypmt.htm
https://at�www.nj.gov/treasury/revenue/taxreg.htm


--------- ---------

-----------------------

MONTGOMERY TOWNSHIP BOARD OF EDUCATION 
1014 ROUTE 601 

SKILLMAN, NEW JERSEY 08558 
PHONE: (609) 466-7601 

FAX: (609) 466-0944 

State of New Jersey Business Registration Certification Form 

Please complete the following: 

___ A photocopy ofyour organization's or an individual's State ofNew Jersey 
Business Registration Certification (BRC) is attached. 

___ Our organization or an individual is in process of obtaining State of New Jersey 
Business Registration Certification (BRC) and will forward a copy upon 
receipt. 

___ Our organization or an individual has "No" intention of obtaining a State of 
New Jersey Business Registration Certification (BRC). 

CompanyName -------'----------------­

Address 

Phone Number Fax Number 

Authorized Signature _____________________ 

Contact Person 



ii ■ TaxpayerJdentification Number (TIN} 
Enter you~ TIN in_ the appro~ri:,1te box. ")"h~ TIN provided must.match t~e name given on line 1 to avoid I Social security number I 
backup withholding. For Individuals, this 1s generally your social security number (SSN). However, for a []]] [D I I I I I 
resident alien, sole proprietor, or disregarded entity, see the Instructions for Part I, later. For other - -

Request for TaxpayerW-9Form 
Identification Number and Certification(Rev. October 2018) 

Department ol the Treasury
Internal Revenue Service ► Go to www.irs.gov/FormW9 for instructions and the latest information. 

1 Name (as shown on your Income tax return). Name Is required on this line; do not leave this line blank. 

2 Business name/disregarded enlily name, if different from above 

,:,:i 
3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 

following seven boxes.
/1) 

~ 
0. 
C □ Individual/sole proprietor or D CCorporation D SCorporation D Partnership D Trust/estate0 

single-member LLC,ii ~ 

□ Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ►$~ 
Note: Check the appropriate box in the line above for the tax classification of the slngle-member owner. Do not check 

C t; 
ls 2 

LLC if the LLC is classified as asingle-member LLC that is disregarded from the owner unless the owner of the LLC is 
·c .5 another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, asingle-member LLC that a. () is disregarded from the owner should check the appropriate box for the tax classification of Its owner.le 

() D Other (see instructions) ►(l) 

Give Form to the 
requester. Do not 
send to the IRS. 

4 Exemptions (codes apply only to 
certain entitles, not Individuals; see 
instructions on page 3): 

Exempt payee code Of any) 

Exemption from FATCA reporting 
code (if any) 

{Applies to Bccoums maintainedoul.sidtt the U.S.) 
a. 5 Address (number, street, and apt. or suite no.) See instructions, Requester's name and address (optional)CJ) 
/1) 
(I) 

(/) 
6 City, state, and ZIP code 

7 List account number(s) here (optional) -~ 
entitles, it is your employer Identification number (EIN). If you do not have a number, see How to get a _ _ _ _ _ 
TIN, later. or 
Note: If the account is in more than one name, see the instructions for line 1, Also see What Name and l"'E=-m-p--:1-oy_e_r.,..id=-e-nt""it.,..ic-atc:-io_n_n_u_m..,.b_e_r----, 
Number To Give the Requester for guidelines on whose number to enter. 

Certification 
Under penalties of perjury, Icertify that 

1. The number shown on this form is my correct taxpayer identification number (or Iam waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) 1have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

Sign Signature of 
Here U.S. person ► Date ► 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 
Future developments. For the latest information about developments 
related to Form W-9 and Its Instructions, such as legislation enacted 
after they were published, go to www.lrs.gov/FormW9. 

Purpose of Form 
An Individual or entity (Form W-9 requester) who is required to file an 
Information return with the IRS must obtain your correct taxpayer 
Identification number (TIN) which may be your social security number 
(SSN), Individual taxpayer Identification number (lTIN), adoption 
taxpayer Identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of Information 
returns Include, but are not limited lo, the following. 

• Form 1099-INT (Interest earned or paid) 

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds) 

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers) 
• Form 1099-S (proceeds from real estate transactions) 
• Form 1099-K (merchant card and third patty network transactions) 

• Form 1098 (home mortgage Interest), 1098-E (student loan Interest), 
1098-T (tuition) 

• Form 1099-C (canceled debt) 
• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

Ifyou do not return Form W-9 to the requester with a TIN, you might 
ba subject to backup withholding. See What ls backup withholding, 
later. 

Cat. No. 10231X Form W-9 (Rev.10-2018) 

www.irs.gov/FormW9
www.irs.gov/FormW9
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By signing the filled-out form, you: 
1. Certify that the TIN you are giving is correct (or you are waiting for a 

number to be issued), 
2. Certify that you are not subject to backup withholding, or 
3. Claim exemption from backup withholding if you are a U.S. exempt 

payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information. 
Note: If you are a U.S. person and a requester gives you a fonn other 
than Form W-9 to request your TIN, you must use the requester's form if 
it is substantially similar to this Form W-9. 
Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are: 
• An individual who is a U.S. citizen or U.S. resident alien; 
• A partnership, corporation, company, or association created or 
organized In the United States or under the laws of the United States; 
• An estate (other than a foreign estate); or 
• A domestic trust (as defined in Regulations section 301.7701-7). 
Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners' share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9;has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income. 

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net Income from the partnership 
conducting a trade or business In the United States. 
• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity; 
• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and 
• in the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust 
Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities). 
Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a "saving clause." Exceptions 
specified in the-saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception 
contained In the savin~ clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W~9 that specifies the following five Items. 

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien. 

2. The treaty artfcle addressing the Income. • 
3. The article number (or location) In the tax treaty that contains the 

saving clause and its exceptions. 
4. The type and amount of income that qualifies for the exemption 

from tax. 
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article. 

Example. Article 20 of the U.S.-China Income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol.to the _U,S.-Chlna treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception {under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption. 

if you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called "backup withholding." Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding. 

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return. 
Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 
2. You do not certify your TIN when required (see the instructions for 

Part II for details), 
3. The IRS tells the requester that you furnished an incorrect TIN, 
4. The IRS tells you that you are subject to backup withholding 

because you did not report all your interest and dividends on your tax 
return {for reportable interest and dividends only), or 

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only). 

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information. 

Also see Special rules for partnerships, earlier. 

What is FATCA Reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign flnancial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated Information if 
you are a C corporation that elects to be an S corporation, or If you no 
longer are tax exempt. in addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, If the grantor of a 
granter trust dies. 

Penalties 
Failure to furnish TIN, If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect, 
Civil penalty for false Information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
bacl<up withholding, you are subject to a $500 penalty. 

https://Protocol.to
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Criminal penalty for falsifying information, Willfully falsifying 
certificatrons or affirmations may subject you to criminal penalties 
including tines and/or imprisonment. 
Misuse of TINs. If the requester discloses or uses TINs in violatfon of 
federal law, the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return. 

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered In 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a Joint account, each holder of the account that is a U.S. person must 
provide a Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name. 
Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application,.llne 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application. 

b. Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or "doing business as" (OBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2. 

d. Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
"disregarded entity." See Regulations section 301.7701-2(c)(2)aii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the Income should be 
reported. For example, if a foreign LLC that Is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, "Business name/disregarded entity 
name." If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9. 
This is the case even if the foreign person has a U.S. TIN. 

Line2 
If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2. 

Llne3 
Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3. 

IF the entity/person on line 1 is THEN check the box for ... 
a(n} ... 

• Corporation Corporation 

• Individual 
• Sole proprietorship, or 
• Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes. 

Individual/sole proprietor or single-
memberLLC 

• LLC treated as a partnership for 
U.S. federal tax purposes, 
• LLC that has fifed Form 8832 or 
2553 to be taxed as a corporation, 
or 
• LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes. 

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation) 

• Partnership Partnership 
• Trust/estate Trust/estate 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you. 
Exempt payee code. 
• Generally, individuals (including sole proprietors) are not exempt from 
backup withholding. 
• Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends. 
• Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions. 
• Corporations are not exempt from backup withholding with respect to 
attorneys' fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC. 

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4. 
i-An organization exempt from tax under section 501 (a), any IRA, or 

a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(ij(2) 
2-The United States or any of its agencies or instrumentalities 
3-A state, the District of Columbia, a U.S. commonwealth or 

possession, or any of their political subdivisions or instrumentalities 
4-A foreign government or any of its political subdivisions, agencies, 

or instrumentalities 
5-A corporation 
6-A dealer in securities or commodities required to register in the 

United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7-A futures commission merchant registered with the Commodity 
Futures Trading Commission 
8-A real estate Investment trust 
9-An entity registered at all times during the tax year under the 

Investment Company Act of 1940 
10-A common trust fund operated by a bank under section 584(a) 
11-A financial Institution 
12-A middleman known rn the Investment community as a nominee or 
custodian 
13-A trust exempt from tax under section 664 or described in section 
4947 
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13. 

IF the payment is for ... THEN the payment is exempt 
for ... 

Interest and dividend payments All exempt payees except 
for7 

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and Exempt payees 1 through 4 
patronage dividends 

Payments over $600 required to be Generally, exempt payees 
reported and direct sales over 1 through 52 

$5,0001 

Payments made in settlement of Exempt payees 1 through 4 
payment card or third party network 
transactions 

1 See Form 1099-MISC, Miscellaneous Income, and its instructions. 

2 However, the following payments made to a corporation and 
reportable on Form 1099-MISC are not exempt from backup 
withholding: medical and health care payments, attorneys' fees, gross 
proceeds paid to an attorney reportable under sectlon 6045(t), and 
payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain If the financial institution is 
subject to these requirements. A requester may Indicate that a code is 
not required by providing you with a Form W-9 with "Not Applicable" (or 
any similar Indication) written or printed on the line for a FATCA 
exemption code. 

A-An organization exempt from tax under section 501 (a} or any 
individual retirement plan as defined in section 7701(a)(37) 

B-The United States or any of its agencies or instrumentalities 
C-A state, the District of Columbia, a U.S. commonwealth or 

possession, or any of their political subdivisions or instrumentalities 
D-A corporation the stock of which is regularly traded on one or 

more established securities markets, as described in Regulations 
section 1.1472-1(c}(1)(1) 

E-A corporation that Is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i) 

F-A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures forwards, 
and options} that is registered as such under the laws of the United 
States or any state 

G-A real estate Investment trust 
H-A regulated investment company as defined in section 851 or an 

entity registered at all times during the tax year under the Investment 
Company Act of 1940 
• I-A common trust fund as defined in section 584(a) 
J-A bank as defined In section 581 
K-A broker 
L-A trust exempt from tax under section 664 or described in section 

4947(a)(1) 

M-A tax exempt trust under a section 403(b) plan or section 457{g) 
plan 
Note: You may wish to consult with the financial institution requesting 
this form to determine whether the F.ATCA code a.nd/or exempt payee 
code should be completed. 

Lines 
Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records. 

Line 6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (!TIN). Enter it in the social 
security number box. If you do not have an !TIN, see How to get a TIN 
below. 

If you are a sole proprietor and you have an ElN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from lts owner, enter the owner's SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity's EIN. If the LLC is classified as 
a corporation or partnership, enter the entity's EIN. 
Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations. 
Haw to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.lrs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4. Or, you can go to www.lrs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 1O 
business days. 

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write "Applied For" In the space forthe TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
Instruments, generally you wm have 60 days to get a TIN and give It to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester. 
Note: Entering "Applied For" means that you have already applied for a 
TIN or that you Intend to apply for one soon. 
Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8. 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Fem, W-9. You may be requested to sign by the 
withholding agent even if Item 1, 4, or 5 below Indicates otherwise. 

For a joint account, only the person whose TIN is shown in Part l 
should sign (when required), In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier. 
Signature requirements. Complete the certification as indicated In 
Items 1 through 5 below. 

www.lrs.gov/OrderForms
www.lrs.gov/Forms
www.irs.gov/Businesses
www.SSA.gov
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification. 

2, Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during• 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you inust cross out item 2 in the 
certification before signing the form. 

3, Re'al estate transactions, You must sign the certification. You may 
cross out item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. "Other payments" include 
payments made in the course of the requester's trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension-distributions. You must give your correct 
TIN, but you do not have to sign the certification. 

What Name and Number To Give the Requester 

The broker or nominee13. Abroker or registered nominee 

For this type of account: Give name and SSN of: 
1. Individual The individual 
2. Two or more Individuals ijoint The actual owner of the account or, if 

account) other than an account combined funds, the first individual on 
maintained by an FFI the account1 

3. Two or more U.S. persons Each holder of the account 
Ooint account maintained by an FFI) 

4. Custodial account of a minor Theminor2 
(Uniform Gift to Minors Act) 

5. a. The usual revocable savings trust The granter-trustee' 
(grantor ls also trustee) 
b. So-called trust account that is not The actual owner1 

a legal or valid trust under state law 

6. Sole proprietorship or disregarded The owner3 

entity owned by an individual 

7. Grantor trust filing under Optional The granter* 
Form 1099 Filing Method 1(see 
Regulations section 1.671-4(b)(2)(i) 
(Al) 

For this type of account: Give name and EIN of: 
8. Disregarded entity not owned by an The owner 

individual 
9. A valid trust, es1ate, or pension trust Legal entity4 

1O. Corporation or LLC electing The corporation 
corporate status on Form 8832 or 
Form 2553 

11, Association, club, religious, The organization 
charitable, educational, or other tax• 
exempt organization 

12. Partnership or multi-member LLC The partnership 

For this type of account: Give name and EIN of: 
14. Account with the Department of The public entity 

Agriculture in the name of a public 
entity (such as astate or local 
government, school disttict, or 
prison) that receives agricultural 
program payments 

15. Grantor trust filing under the Form The trust 
1041 Filing Method or the Op1ional 
Form 1099 Flilng Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B)) 

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that person's number 
must be furnished. 
2 Circle the minor's name and furnish the minor's SSN. 

3 Yo·u must show your individual name and you may also enter your 
business or DBA name on the "Business name/disregarded entity" 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN. 
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself Is not designated in the account title.) Also see Special 
rules for partnerships, earlier. 
*Note: The grantor also must provide a Form W-9 to trustee of trust. 
Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed. 

Secure Your Tax Records From Identity Theft 
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund. 

To reduce your risk: 
• Protect your SSN, 
• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 
If your tax records are affected by identity theft and you receive a 

notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter. 

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039. 

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers. 

Victims of Identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help In resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case Intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059. 
Protect yourself from suspicious emails or phishing schemes. 
Phlshlng Is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise In an attempt to scam the user Into surrendering 
private information that will be used for Identity theft. 
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed Information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.. 

If you receive an unsolicited _ema!I claiming to be from the IRS, . 
foiward this message to phlshmg@1rs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.ldentityTheft.gov 
and Pub. 5027. 

Visit www.lrs.gov/ldentityTheft to learn more about identity theft and 
how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt· or contributions you made to an IRA, Archer MSA, or HSA. The 
pers~n collecting this form uses the information on the form t? file 
information returns with the IRS, reporting the above Information. 
Routine uses of this information Include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under se~tion 340~, payers 
must generally withhold a percentage of taxable interest, d1v1dend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information. • 

www.lrs.gov/ldentityTheft
www.ldentityTheft.gov
www.ftc.gov/idtheft
www.ftc.gov/complaint
mailto:spam@uce.gov
mailto:phlshmg@1rs.gov


C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Contractor Instructions 

Business entities ( contractors) receiving contracts from a public agency that are NOT awarded pursuant tb a "fair 
and open" process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 
~.J.S.A. 19:44A-20.26). This law provides that IO days prior to the award of such a contract, the contractor shall 
disclose contributions to: 

• any State, county, or municipal committee of a political party 
• any legislative leadership committee• 
• any continuing political committee (a.k.a., political action committee) 
• any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public e11tity within that county 
o or of a legislative district in which that public entity is located or, when the public 

entity is a county, of any legislative district which includes all or pait of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that 
were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and 19:44A-16 for more 
details on reportable contributions. 

N.J.S.A. 52:34~25(b) itemizes the patties from whom contributions must be disclosed when a business entity is not 
a natural person. This includes the following: 

• individuals with an "interest:" ownership or control of more than 10% of the profits or assets of a 
business entity or 10% of the stock in the case ofa business entity that is a corporation for profit 

• all principals, partners, officers, or directors ofthe business entity or their spouses 
• any subsidiaries directly or indirectly controlled by the business entity 
• IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the 

business entity and filing as continuing political committees, (PACs). 

When the business entity is a natural person, "a contribution by that person's spouse or child, residing therewith, 
shall be deemed to be a contribution by the business entity." lli).S.A. 19:44A-20.26(b)] The contributor must be 
listed on the disclosure. 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC 
in an amount to be determined by the Commission which may be based upon the amount that the business entity 
failed to repmt. 

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected 
official and/or candidate campaig11 committees are affected by the disclosure requirement. It is the contractor's 
responsibility to ide11tify the specific committees to which cont1:ibutions may have been made and need to be 
disclosed. The disclosed information may exceed the minimum requirement. 

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along 
with a signed cover sheet) may be used as the contractor's submission and is disclosable to the public under the 
Open Public Records Act. 

The contractor must also complete the attached Stockholder Disclosure Certification. This will assist the agency 
in meeting its obligations under the law. 

1 N.J,S.A,, 19:44A-3(s): "The term "legislative leadership committee11 means a committee established, auth01'ized to be 
established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the General 
Assembly or the Minority Leader of the General Assembly pursuant to section 16 of P.L, 1993, c.65 (C.19:44A-10.l) for the 
purpose ofreceiving contributions and making expenditures."· 

https://19:44A-20.26


MONTGOMERY TOWNSHIP BOARD OF EDUCATION 
1014 ROUTE 601 

SKILLMAN, NEW JERSEY 08558 
PHONE: (609) 466-7601 

FAX: (609) 466-0944 

List of Agencies with Elected Officials Required for Political Contribution Disclosure 
N.J.S.A. 19:44A-20.26 

County Name: Somerset 

State: Governor, and Legislative Leadership Committees 
Legislative District #s: 16, 17, 21, & 22 
State Senator and two members of the General Assembly per district. 

County: 

Freeholders County Clerk Sheriff Surrogate 

Municipalities (Mayor and members of governing body, regardless of title): 

Bedminster Township Franklin Township Peapack-Gladstone Borough 
Bernards Township Green Brook Township Raritan Borough 
Bernardsville Borough Hillsborough Township Rocky Hill Borough 
Bound Brook Borough Manville Borough Somerville Borough 
Branchburg Township Millstone Borough South Bound Brook Borough 
Bridgewater Township Montgomery Township Warren Township 
Far Hills Borough North Plainfield Borough Watchung Borough 

Boards of Education (Members of the Board): 

Bedminster Township Hillsborough Township Somerville Borough 
Bernards Township Manville Borough South Bound Brook 
Bound Brook Borough Millstone Warren Township 
Branchburg Township Montgomery Township Watchung Borough 
Bridgewater-Raritan Regional North Plainfield Borough Watchung Hills Regional 
Franklin Township Rocky Hill 
Green Brook Township Somerset Hills Regional 

Fire Districts (Board of Fire Commissioners): 

Bridgewater Township Fire District No. 1 Franklin Township Fire District No. 4 
Bridgewater Township Fire District No. 2 Hillsborough Township Fire District No. I 
Bridgewater Township Fire District No. 3 Montgomery Township Fire District No. 1 
Bridgewater Township Fire District No. 4 Montgomery Township Fire District No, 2 
Franklin Township Fire Distl'ict No. 1 
Franklin Township Fire District No. 2 
Franklin Township Fire District No. 3 

https://19:44A-20.26


C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant To N.J.S.A. 19:44A-20.26 

This form or its permitted facsimile must be submitted to the local.unit 
no later than 10 days prior to the award of the contract. 

Part I -Vendor InformationIVendorName: I 

Address: I 

City: I I State: I Zip: 

The mJqersigned being authorized to ce1tify, hereby certifies that the submission provided herein represents compliance with 
the provisions ofN.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying this form. 

Signature • Printed Name Title 

Part II - Contribution Disclosure 

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all repo1table political 
contributions (more than $300 per election cycle) over the 12 months prior to submission to the committees of 
the government entities listed on the form provided by the local unit. 

D Check here if disclosure is provided in electronic form. 

Contributor Name Recipient Name Date Dollar Amount 
$ 

0 Check here ifthe infoi'mation is continued on subsequent page(s) 

https://19:44A-20.26
https://19:44A-20.26
https://19:44A-20.26


Continuation Page 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant To N.J.S.A. 19:44A-20.26 

Page_of__ 

Vendor Name: 

Contributor Name Recipient Name Date Dollar Amount 
$ 

D Check here if the information is continued on subsequent page(s) 

https://19:44A-20.26


STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

This statement shall be completed, certified to, and included with all bid and proposal 
submissions. Failure to submit the required information is cause for automatic rejection of 
the bid or proposal. 

Name of Business: 

Address of Business: . 

Part I 

Check the box that represents the type of business organization: 

CSole Proprietorship (skip Parts II and III, execute ce1iification in Part IV) 

□Non-Profit Corporation (skip Parts II and III, execute ce1iificatio11 in Part IV) 

□For-profit Corporation (any type) Dumited Liability Company (LLC). 

□Partnership □ Limited Patinership □ Limited Liability Partnership (LLP) 

Cother (be specific): ___________________ 

Part II 

C The list below contains the names and addresses of all stockholders in the corporation 
who own 10% or more of its stock, of any class, or of all individual pruiners in.the 
partnership who own a 10% or greater interest therein, or of all members in the limited 
liability company who ovvn a 10% or greater interest therein, as the case may be. 
(Complete the list below in this section.) 

OR 

C No one stockholder in the corporation owns 10% or more of its stock, of any class, or no 
individual paiiner in the partnership owns a 10% or greater interest therein, or that no 
member in the limited liability company owns a 10% or greater interest therein, as the 
case may be. (Skip to Part IV) 

Name of111dividual 01· Business Entitv Home Address (for Individuals) or Business Address 

(Please attach additional sheets if more space is needed.) 



Part III 
Disclosure of 10% c:,r greater ownership in the Stockholders, Partners or LLC members 
listed in Part II 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person 
holds a 10% or greater beneficial interest in the publicly traded parent entity as of the last 
annual federal Security and Exchange Commission (SEC) or foreign equivalent filing, 
ownership disclosure can be met by providing links to the website(s) containing the last annual 
:filing(s) with the federal Securities and Exchange Commission (or foreign equivalent) that 
contain the name and address of each petson holding a 10% or greater beneficial interest in the 
publicly traded parent entity, along with the relevant page numbers of the filing(s) that contain 
the information on each such person. 

Website (URL) containing the last annual SEC (or foreifn equivalent filinf! Pages #'s 

..
(Please attach add1t1onal sheets 1fmore space 1s needed.) 

Please list the names and addresses of each stockholder, partner or member owning a 10 % or 
greater interest in any co1Tesponding corporation, partnership and/or limited liability company 
(LLC) listed in Pait II other than for any publicly traded parent entities referenced above. 
The disclosure shall be continued until names and addresses of every noncorporate stockholder, 
and individual pa1tner, and member exceeding the 10 % ownership criteria established pursuant 
to N.lS.A. 52:25-24.2 has been listed. • 

Stockholder/Partner/Member and Home Address (for Individuals) or Business Address 
Correspondine: Entity Listed in Part II 

(Please attach additional sheets ifmor~ space is needed.) 



Part IV 

Certification 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any 
attachments thereto to the best ofmy lmowledge are true and complete. I acknowledge: that I am 
authorized to execute this certification on behalf of the bidder/proposer; that the Montgomery 
Township Board of Education is relying on the information contained herein and that I arri under 
a continuing obligation from the date of this certification through the completion of any contracts 
with school district to notify the school district in writing of any chai1ges to the informati_on 
contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under 
the law and that it will constitute a material breach of my agreement(s) with the, permitting the 
school district to declare any contract(s) resulting from this certification void and unenforceable. 

Full Name (Print): Title: 
Signature: Date: 



---- ----------

--------------

MONTGOMERY TOWNSHIP BOARD OF EDUCATION 
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

Bid Number: Name of Bidder: 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete the certification below to attest, under penalty ofperjury, that the 
person or entity, or one of the person or entity's parents, subsidiaries, or affiliates, is not identified on a list 
created and maintained by the Department ofthe Treasury as a person or entity engaging in investment 
activities in Iran. If the District finds a person or entity to be in violation of the principles which are the subject 
of this law, they shall take action as may be appropriate and provided by law, rule or contract, including but not 
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the pmty in default and 
seeking debannent or suspension of the person or entity. 

I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed 
above for which I am authorized to bid/renew: 

is not providing goods or services of $20,000,000 or more in the energy sector oflran, including a 
person or entity that provides oil or liquefied natural gas tankers, or products used to construct or□ maintain pipelines used to transpo1t oil or liquefied natural gas, for the energy sector of Iran, 

OR 
is not a financial institution that extends $20,000,000 or more in credit to another person or entity for 
45days or more, ifthat person or entity will use the credit to provide goods or services in the energy □ sector in Iran. 

In the event that a person or entity is unable to make the above certification because it or one of its parents, 
subsidiaries, or affiliates has engaged in the above-referenced activities, a detailed, accurate m1d precise 
description of the activities must be provided in Prut 2 below to the Montgomery Township Board of Education 
under penalty of perjury. Failure to provide such will result in the proposal being rendered as non-responsive. 
and appropriate penalties, fines and/or sanctions will be assessed as provided by law. 

PART2: 
PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIBS IN IRAN 

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or 
one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by 
completing the boxes below. 

EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE 
QUESTIONS. PLEASE PROVIDE THOROUGH ANSW.ERS TO EACH QUESTION. 

Name: Relationship to Bidder/Offeror: ________ 

Description ofActivities: ----------------~------------

Duration of Engagement: _________ Anticipated Cessation Date: __________ 

Bidder/Offeror Contact Name: Contact Phone Number: 
1 



------------------ ----------------

Disclosure of Investment Activities in Iran (cont'd) 

Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and 
any attachments thereto to the best of my knowledge are true and complete. i attest that I am authorized to 
execute this certification on behalf of the above-referenced person or entity. I acknowledge that the 
Montgomery Township Board of Education is relying on the info1mation contained herein and thereby 
acknowledge that I am under a continuing obligation from the date of this certification through the completion 
of any contracts with the Board to notify the Board in writing of any changes to the answers of information 
contained herein. I acknowledge that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification~ and ifI do so, I recognize that I am subject to criminal prosecution under 
the law and that it will also constitute a material breach of my agreement(s) witi1 the Montgomery Township 
Board ofEducation and that the Board at its option may declare any contract(s) resulting from this certification 
void and unenforceable.· 

Full Name (Print): _____________ Signature: ______________ 

Title: Date: 

2 



Checklist 

As a courtesy, the Board has prepared this reminder checklist for items pertaining to this bid. The 
checklist is not considered to be all-inclusive. Bidders are to read and become familiar with all 
instructions outlined in the bid package. 

__ Affirmative Action Language - Exhibit A 

__ Bid Security/Guarantee; Bid Bond, Cashier's Check or Certified Check 

__ Statement of Ownership Disclosure Certification 

Non-Collusion Affidavit 

__ State ofNew Jersey Business Registration Certificate 

__ W-9, Request for Taxpayer Identification Number and Certification 

__ Political Contribution Disclosure (Pay-to-Play) 

Disclosure of Investment Activities in Iran 

__ Acknowledgment of Receipt of Addenda 

__ Specifications/Proposal Form 

Russia-Belarus Activities & Iran Investment Activities Form 



Montgomery Township School District 
Fall Athletic Bids 

2025 

TEAIVI: ATHLETIC DEPARTMENT 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 

50 Bags 18 inch, 175 lb, Black, Heavy Duty Cable Ties (Indoor/Outdoor 

25 Rolls 2 inch wide Gaffer's Tape 

25 Rolls Yellow Caution Tape 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

BOYS SOCCER 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 

36 Pair 
Twin City Multi Sport Tube Sock-MSK (NO SUB) Size: Large Color: 
White 

36 Pair 
Twin City Multi Sport Tube Sock-MSK (NO SUB) Size: Large Color: 
Dark Green 

28 Pair 
Nike Classic II Sock - 394386 (NO SUB) Size: Large Color: Dark 
Green 

28 Pair Nike Classic II Sock - 394386 (NO SUB) Size: Large Color: White 

36 Each Nike NFHS Club Elite Team Soccer Ball (Size 5) (NO SUB) 

3 Each Kwik Goal Soccer Scorebooks (NO SUB) 

4 Each al Captain C Band (yellow) (NO SUB) 

1 Each Kwik Goal Carver Net WC 24GA Replacement Net (NO SUB) 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

GIRLS soccER 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 

24 Pair 
Twin City Multi Sport Tube Sock-MSK (NO SUB) Size: Large Color: 
White 

24 Pair 
Twin City Multi Sport Tube Sock-MSK (NO SUB) Size: Large Color: 
Dark Green 

28 Pair 
UA Team OTC Socks - SKU# UA1367822 - BSN (NO SUB) Size: 
Medium Color: White 

28 Pair 
UA Team OTC Socks - SKU# UA 1367822 - BSN (NO SUB) Size: 
Medium Color: Dark Green 

24 Each Nike NFHS Club Elite Team Soccer Ball (Size 5) (NO SUB) 

1 Each Kwik Goal Soccer Scorebooks (NO SUB) 

5 Each al Captain C Band (yellow) (NO SUB) 

1 Each Kwik Goal Corver Net WC 24GA Replacement Net (NO SUB) 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

CROSS COUNTRY-BOYS 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 

75 
Long Sleeve Tee - Three color design (moisture-wicking 
material) 

Bag of 100 3 3/8 Pyramid Spikes Bag of 100 

Box of 100 2 Safety Pins 

CROSS COUNTRY - GIRLS 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 

Box of 100 2 Safety Pins 

30 
Long Sleeve Tee - Three color design (moisture-wicking 
material) ***Same as boys*** 

2 1 Robie SC-717W 100 Dual Memory Three Line Display Stopwatch 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

FOOTBALL 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 

10 Each Wilson GTS High School Football #F1003 - NO SUB 

Stamped with Block M Logo 2" X 2" 

6 Each Wilson GTS High School Football #F1003 - NO SUB 

2 Each Riddell 38" Tackling Ring Colors: Black only. R224738 - No Sub 

6 Each Riddell R-13 Half Round Step-Over Dummy Double-thick handles on 
flat side only, Size is 6" x 42", Approximately 5 lbs., 2 oz. nylon-
reinforced vinyl cover, solid urethane polyfoam core. - Item# RV60 

4 Sets 
Pro Disc Cones (Set of 50) - Multi Color 

30 Sets Biolite® Vent Air Knee Pads - Pair Pack S (3.5") R48159 - NO SUB 

1 Sets Numerical Stickers for Shoulder Pads & Helmets - Numbers 0-99 (Red) 

1 Sets Numerical Stickers for Shoulder Pads & Helmets - Numbers 0-99 
(White) 

1 Set American flag stickers for the back of the helmet (need min 120) 

96 Each Bucks 51 Ofootball belts - in Athletic Gold - One Size Fits All (60") 
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6 

Montgomery Township School District 
Fall Athletic Bids 

2025 

Sets Riddell Speed Jaw Pads (2) 1 1/2"; (2) 1 1/4"; (2) 1" 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

GIRLS TENNIS 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 

6 1 Vermont Tennis Post Scoreboard - No Sub 

2 1 

Vermont teaching tennis ball cart (325 balls) 

Size: 112cm H x 50cm W x 60cm D I44in H x 20in W x 24in D • 
Basket Depth: 13in 134cm• 
Weight: 11.8kg I 25Ibs• 

8 24 
Wilson Championship Extra Duty 24 Cans - No Sub 

2 1 

75 Ball Pick-Up Hopper 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

GYMNASTICS 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 

8 Rolls Blue Velcro Connectors 4" wide: (1 Roll= 4 inches wide x 42') 

4 Rolls 
Gymnastics Boundary - 2" wide white hook and loop fastener 
Need 4 rolls - Each roll needs to be 42' long and 2" wide 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

CHEER 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

VOLLEYBALL - GIRLS 

-
QUANTITY UNIT DESCRIPTION PRICE TOTAL 

3 Each Volleyball Scorebook 

1 Each 
Porter Volleyball Net 
httgs :/ /www. g i 11 gorter. com/gorter / com getition-vo I lel'.bal I-
net.html 

15 Each 
Tachikara Official SV-5WSC 
Gold, Dark Green, and White 

1 
No Substitute 

Each 
Porter Power-Select Volleyball Winch (WINH00113) 
Porter Vollevball Winch (same as last year's) 

1 Each 
TENSION WINCH ROPE STRAP 
htt12s://www.gill1201ier.com/12orter/tension-winch-ro12e-
stra12.html 

5 Each Floor Tape 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

SWIMMING - BOYS & GIRLS 

-
QUANTITY UNIT DESCRIPTION PRICE TOTAL 

1 
DO NOT 
SUBSTIT 

UTE 

Colorado Infinity Pro Start System 
INF-PRO 
htt12s://coloradotime.com/12roducts/infinity-12ro-start-

system-inf-12ro?hslang=en 

7 
DO NOT 
SUBSTIT 

UTE 

Colorado 60in x 22in Touchpad 
Item #TP-60G 
htt12s://coloradotime.com/12roducts/aguagri12-
touchoads?hsLana=en 

2 
DO NOT 
SUBSTIT 

UTE 

Everson Locker Room Clock 8376 
htt12s://eversan.com/12roducts/locker-room-clock-model-
8376/ 

10 
DO NOT 
SUBSTIT 

UTE 

Kiefer Elite Training Fins Sizes: 
2 Size 5-7 
3 Size 7-9 
4 Size 9-11 
4 Size 11-13 
httos://www.kiefer.com/kiefer-elite-trainina-fins-19126. html 

30 
Nike Essential Women's Board Shorts, Black 
Item#: NESS9200-001 
Sizes: 20 Small, 9 Medium, 1 Large 

65 
DO NOT 
SUBSTIT 

UTE 

AIIMade Unisex TriBlend Crewneck Tee Short Sleeve 
(Suncatcher Gold) 
sizes: 24 Small, 29 Medium, 10 Large, 2 XL 
2 color screen on front; contact coach for info 
htt12s://allmade.com/12roducts/allmade-a1212arel-mens-tri-
blend-crewneck-t-shirt?variant=41572936286348 

30 
Nike Men's Totality Dri-FIT Unlined Versatile Shorts, Black 
Style: FB4196-010 
Sizes: 8 Small, 16 Medium, 3 Large, 3 XL 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

BASKETBALL 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 

16 Each 
Wilson EVO NXT Men's Basketball (29.5) with NFHS stamp 
NO SUB 

12 Each 
Wilson EVO NXT Women's Basketball (28.5) with NFHS 
stamp NO SUB 

6 Each 
Mark V Scorebooks (w/new 2024 NFHS Rules reflected) 

**Must Show 5 Fouls Per Qtr Rule Change** 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

MS FIELD HOCKEY 

QUANTITY UNIT 

6 -

24 

24 

DESCRIPTION 

Mouthguards 

White Socks 

Green Socks 

PRICE TOTAL 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

MS SOCCER - Boys & Girls 

QUANTITY UNIT DESCRIPTION PRICE TOTAL 

12 1 Nike NFHS Club Elite Team Soccer Ball (Size 5) (NO SUB) 

2 Sets Large Disc Cones ( set of 12) (NO SUB) 

2 1 

htt12s://www.soccer.com/sho12/details/nike-match-goalkee12er-gloves-
black-white A 1107237 

Nike Goalie Gloves 
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Montgomery Township School District 
Fall Athletic Bids 

2025 

M.S. CROSS COUNTRY 

-
QUANTITY UNIT DESCRIPTION PRICE TOTAL 

85 Each 
Gildan short-sleeve t-shirt (contact coach for screen) 
10 Youth M, 10 Youth L, 10 Youth XL, 45 Adult Small, 10 
Adult Medium 

5 Digital sport stopwatch 
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MONTGOMERY TOWNSHIP BOARD OF EDUCATION 
1014 ROUTE 601 

SKILLMAN, NEW JERSEY 08558 
PHONE: (609) 466 - 7601 

FAX: (609) 466-0944 

PROPOSAL FORM 

Reference Number: 
B26-01, Fall Athletic Awards, Equipment, Supplies and Uniforms for the 

Montgomery Township School District 
Due: June 5, 2025 at 10:00a.m. 

SPECIAL INSTRUCTIONS: 
Exceptions to the specifications should be noted. If an equal product is substituted, the vendor 
must provide sufficient documentation for each item proving technical equality. Samples may be 
requested for assessment. All substituted products, components, and warranties must be 
provided. 

The criteria for award will be made on the lowest proposal received per item; partial bids, 
therefore, will be accepted, the vendor's responsiveness to the bid and the evaluation of the 
samples supplied, (if samples have been or are requested). 

Any discrepancy between the unit price multiplied by the quantity and corresponding total price 
set forth in the proposal form(s) shall be resolved in favor of a total price reached by multiplying 
the unit price by the quantity. The corrected total shall be used to determine the award of the 
contract. After all proposals have been read the proposals will be tabulated and adjusted. 

When two or more vendors submit equal prices and the prices are the lowest responsible bids, 
the Montgomery Township Board of Education may award the contract to the vendor whose 
response, in the discretion of the Board, is most advantageous, price and other factors 
considered. 

All prices must include shipping and handling charges. 

All prices are firm from June 5, 2025 through June 30, 2026 

Technical questions about this bid can be directed to: 

Mr. Kris Grundy, Athletic Director 
(609) 466-7602, Ext. 6562 



--------

-----------

------------

--------- ---------

---------------------------

---------------------

-----------------------

-------------------

Proposal Form (cont'd) 

Please complete the following with a total price: 

The vendor submits a proposal for Fall Athletic Awards, Equipment, Supplies and Uniforms 

for the Montgomery Township School District in the total sum of 

$ 
written dollar amount 

Also, I have enclosed a cashiers/certified check in the amount of 

or a bid bond with consent of surety in the amount of with 

my bid proposal. I agree to maintain the above quoted bid prices for additional ___ days 

beyond the required sixty (60) days referenced in the bid specifications. 

Company Name _______________________ 

Address 

Phone Number Fax Number 

Date 

Authorized Signature 

Contact Person 

E-mail of Contact Person 

E-mail where future bids may be sent _______________ 

IT IS MANDATORY THAT THIS FORM BE COMPLETED, SIGNED AND 
SUBMITTED WITH YOUR BID. 
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